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1. PURPOSE 
The purpose of the Koç University Conflict of Interest Policy ("Policy") is to define the 
principles and rules for the identification and management of potential conflicts of interest that 
may arise in the areas of human resources, procurement, or governance for academic and 
administrative staff, except for the "Entrepreneurship and Academic Advisory Policy”. 
 
2. SCOPE 
This policy includes all Koç University employees. 
 
3. REFERENCES 
4857 numbered Labor Law, 2547 numbered Higher Education Law, Koç University Faculty 
Handbook, Koç University Administrative Staff Discipline Directive, Koç University Code of 
Ethics and Application Principles, Information Security Directive, Personal Data Protection 
Policy. 
 
4. RESPONSIBILITIES 

4.1 The "Legal Counsel" is responsible for preparing and, if necessary, updating this 
policy. 

4.2 The "Rector" is responsible for the implementation of this policy. 
4.3 In terms of the implementation and coordination of this policy; 

 
4.3.1 Each un t and every un vers ty employee w ll make every effort and 

cooperat on poss ble to ach eve the object ves of th s pol cy. 
4.3.2 Legal Counsel:   To ach eve the object ves of th s pol cy, t updates the pol cy 

when necessary. It prov des adv ce and recommendat ons regard ng confl ct-
of- nterest nc dents and measures to prevent them. 

4.3.3 Human Resources D rectorate: It s respons ble for keep ng records of 
confl cts of nterest n employee f les dur ng recru tment processes and 
thereafter. It organ zes, mon tors, and announces tra n ng w th n the scope of 
th s Pol cy. It acts as the secretar at for the Confl ct-of-Interest Evaluat on 
Comm ttee and prov des necessary nformat on to relevant un ts. It supports the 
Procurement D rectorate, F nance, Budget, and Report ng D rectorate, 
Account ng, Tax, and Legal Report ng D rectorate by prov d ng cr t cal 
nformat on from Annual Confl ct of Interest declarat ons for them to take the r 

own precaut ons and measures. 
4.3.4 Academ c Adv sory D rectorate: It s respons ble for prov d ng nformat on 

and op n ons regard ng confl ct-of- nterest nc dents w th n the framework of 
the Entrepreneursh p and Academ c Adv sory Pol cy. 

4.3.5 Procurement D rectorate: The committee responsible for Conflict of Interest 
Evaluation, until the decision is made by the Rector, is responsible for 
suspending the procurement process upon the request of the Conflict of Interest 



 
CONFLICT OF 

INTEREST POLICY 

Date:                       09.06.2023 
Update No              
Date Updared         
Responsible Department Legal 
Affairs         
Department Name  
Page                         2  /  6 
 

 

 

Evaluation Committee and implementing measures according to the decisions 
taken by the Rector. This Policy and the policies and procedures derived from 
this Policy are responsible for designing and implementing internal control 
systems to detect and prevent conflicts of interest in the procurement processes 
related to the Conflicts of Interest specified in the Policy and the policies and 
procedures derived from this Policy. 

4.3.6 Account ng, Tax, and Legal Report ng D rectorate: It s respons ble for 
suspend ng payments upon the request of the Confl ct-of-Interest Evaluat on 
Comm ttee for potent al and d rect confl cts of nterest unt l a dec s on s made 
by the Rector. It s also respons ble for mplement ng the dec s ons of the Rector 
n accordance w th th s Pol cy and the pol c es and procedures der ved from 

th s Pol cy. It des gns and mplements nternal control systems to dent fy and 
prevent confl cts of nterest n procurement processes, as spec f ed n th s 
Pol cy and related pol c es and procedures. 

4.3.7 R sk Management, Compl ance, and Internal Control D rectorate: It 
carr es out the general overs ght of th s Pol cy on behalf of the Rector and may 
organ ze process aud ts w th n the scope of the annual aud t and control plan. 
In case of s tuat ons contrary to the Pol cy (after approval by the Rector), t 
conducts necessary nvest gat on and nqu ry act v t es upon be ng not f ed 
through the Confl ct-of-Interest Comm ttee. 
 

5. DEFINITIONS 
5.1 Conflict of Interest:In the context of th s Pol cy, "Confl ct of Interest" refers to the 

s tuat on where academ c and adm n strat ve staff have or may have any form of 
personal nterest or benef t, whether measurable by money or not, that may affect or 
nfluence the mpart al execut on of the r dut es, except for confl cts of nterest fall ng 

w th n the scope of the Entrepreneursh p and Academ c Adv sory Pol cy. 
5.2 University: It represents "Koç Un vers ty" n Engl sh.  
5.3 Employee: It represents all academ c and adm n strat ve personnel of Koç Un vers ty. 
5.4 Policy: It represents "Koç Un vers ty Employee Confl ct of Interest Pol cy 

Family Relationship: The degree of k nsh p s determ ned by the number of 
generat ons that connect relat ves to each other. 

The relat onsh p between nd v duals can be e ther d rect-l neal (ancestors and 
descendants) or collateral ( nd v duals who do not descend from each other but 
share a common ancestor). 

In the context of th s Pol cy, "Fam ly Relat onsh p" ncludes F rst, Second-, and 
Th rd-Degree Relat ves. 

5.5 First Degree Relative: They are the person's mother, father, and ch ldren. 
5.6 Second Degree Relative: They are the person's s bl ngs, grandparents, and 

grandch ldren. 
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5.7 Third Degree Relative: They are the person's uncle, paternal uncle, maternal aunt, 
aunt, and nephew/n ece. 

5.8 Merchant: It refers to nd v duals who operate a commerc al bus ness, partly or 
wholly, n the r own name and account. 

5.9 Craftsman: Independent workers, who rely more on phys cal labor and effort n the r 
work rather than cap tal. 

5.10 Conflict of Interest Evaluation Committee 
It s the comm ttee that exam nes and evaluates confl ct of nterest cla ms and 
presents ts op n ons and recommendat ons to the Rector. 

The Confl ct-of-Interest Evaluat on Comm ttee s composed of the V ce-Rectors 
respons ble for Academ c Affa rs and Research and Development, the Secretary-
General, the D rector of Human Resources, and the Ch ef Legal Counsel. An 
employee selected from the Human Resources D rectorate's Personnel Un t serves 
as the secretary of the Confl ct-of-Interest Evaluat on Comm ttee. 

5.10.1 The Confl ct-of-Interest Evaluat on Comm ttee can request nformat on and 
documents from Un vers ty un ts regard ng potent al and actual confl cts of 
nterest. The comm ttee can act collect vely as a whole, or ts members can 
nd v dually request nformat on and documents on behalf of the comm ttee. 

The work ng procedures and pr nc ples of the Confl ct-of-Interest Evaluat on 
Comm ttee are determ ned at the r f rst meet ng after the enactment of th s 
Pol cy. 

5.10.2 The Confl ct-of-Interest Evaluat on Comm ttee meets at least every 6 months 
to gather nformat on about any confl cts of nterest that have ar sen dur ng the 
relevant per od and the nternal control mechan sms mplemented or to be 
implemented by the Un ts for the purposes of th s Pol cy. The comm ttee 
prov des recommendat ons to the relevant un ts based on the nformat on 
rece ved. 

 
6. CORE PRINCIPLES 

6.1 Basic Principles And Principles      
6.1.1 All employees must act n accordance w th the procedures, pr nc ples, and rules 

spec f ed n th s Pol cy, the Faculty Handbook, and the Entrepreneursh p and 
Academ c Adv sory Pol cy wh le perform ng the r dut es. 

6.1.2 Academ cs and adm n strat ve employees spec f cally des gnated by the Rector 
are requ red to subm t the r Annual Confl ct of Interest Declarat ons and ad hoc 
( nstant) potent al Confl ct of Interest Declarat ons as announced by the 
Un vers ty. 
The Human Resources D rectorate s respons ble for collect ng the Annual 
and ad hoc ( nstant) potent al Confl ct of Interest Declarat ons, record ng them 
properly, subm tt ng them to the Confl ct-of-Interest Evaluat on Comm ttee, 
obta n ng approval and nstruct ons from the Rector, and commun cat ng them 
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to the relevant part es.Employees w th a fam ly relat onsh p at the Un vers ty, 
as well as spouses, cannot be appo nted to d rect or nd rect h erarch cal 
pos t ons w th n the same un t or d rectorate. 

6.1.3 In the case of cand dates for projects funded by external sources w th n the 
Un vers ty, f there s a fam ly or spousal relat onsh p among the cand date 
employees, the precond t on for the r appo ntment s that the cand date w th the 
fam ly relat onsh p must make a wr tten appl cat on to the relevant Inst tute 
D rector or Dean, clearly and suff c ently expla n ng why the r part c pat on s 
necessary for that project. The relevant Inst tute D rector or Dean, along w th 
the r own v ews and recommendat ons, presents the appl cat on to the Confl ct-
of-Interest Evaluat on Comm ttee. Before the arch val research and secur ty 
nvest gat on process, the Confl ct-of-Interest Evaluat on Comm ttee prov des 
ts v ews and recommendat ons n wr t ng to the Rector. The employment can 

be approved or d sapproved by the Rector's wr tten consent. 
6.1.4 Regard ng nd v duals who are currently work ng n the same un t or project 

and have a fam ly or spousal relat onsh p up to the 2nd degree, nclud ng the 
1st degree, the Confl ct-of-Interest Evaluat on Comm ttee evaluates the 
s tuat on and prov des ts recommendat ons and op n ons to the Rector. A 
dec s on s made regard ng these nd v duals based on the evaluat on. If there 
are no concrete and s gn f cant just f cat ons for the r nvolvement n the 
relevant projects, as a pr nc ple, the r employment contracts w ll not be 
renewed. 

6.1.5 Employees, the r fam ly members, fr ends, and close assoc ates, or compan es 
and nst tut ons n wh ch they or the r fam ly members, fr ends, and close 
assoc ates hold shares or have an nterest, cannot engage n any transact on that 
may create a confl ct of nterest where they or the r close ones rece ve mutual 
or un lateral benef ts, n any way, n bus ness relat onsh ps establ shed between 
these compan es and nst tut ons and the Un vers ty. 

6.1.6 Employees cannot work d rectly or nd rectly as "Merchants" or "Art sans". 
6.1.7 Except for the cases spec f ed n the "Entrepreneursh p and Academ c Adv sory 

Pol cy" and those except onal cases approved n wr t ng by the Rector, 
employees: ( ) cannot hold pos t ons n other un vers t es or compan es and 
nst tut ons n a relat onsh p w th the Un vers ty; ( ) cannot work for any other 

person or ent ty, ns de or outs de the Un vers ty work ng hours, or even n 
compan es they have establ shed or part c pated n, n return for payment or any 
s m lar benef t, or w thout any expectat on of benef t. 

6.1.8 Employees' engagement n pa d work or rece v ng any form of benef t from 
another person or ent ty outs de the r work ng hours, as well as serv ng as a 
board member or aud tor n any company, s subject to approval by the Rector. 
The employee should f rst subm t th s request n wr t ng to the r mmed ate 
super or, prov d ng a suff c ent and clear explanat on regard ng the spec f c 
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transact on. The mmed ate super or of the relevant employee presents the 
request to the Confl ct-of-Interest Evaluat on Comm ttee. The comm ttee 
prov des ts v ews and recommendat ons n wr t ng to the Rector, and the 
employment can be approved w th the Rector's wr tten consent. 

6.1.9 Employees cannot use the powers granted to them by the Un vers ty for the r 
own or the r close ones' benef t. 

6.1.10 Employees cannot d rectly or nd rectly ga n personal prof t from procurement 
or s m lar act v t es, as well as transact ons and contracts n wh ch the 
Un vers ty s nvolved. 

6.1.11 Employees cannot rece ve personal loans, goods, or serv ces for personal 
purposes from other nd v duals or organ zat ons w th whom the Un vers ty has 
commerc al relat onsh ps, nclud ng bus nesses on campuses. 

6.1.12 Employees cannot accept, g ve, or prom se any g fts, money, checks, property, 
free vacat ons, spec al d scounts, or any other benef ts from/to other nd v duals 
or organ zat ons w th whom the Un vers ty has relat onsh ps that may nfluence 
the r mpart al ty, dec s ons, and behav or or are not cons dered reasonable 
accord ng to customs and pract ces. Th s s also n v olat on of the Ant -Br bery 
and Ant -Corrupt on Pol cy.  

7. METHOD 
 
7.1 Dur ng the h r ng process and throughout the r employment at the Un vers ty; 
I) If all employees learn that they have a fam ly relat onsh p w th other employees at 

the Un vers ty, or f such a s tuat on ar ses, 
II) If academ cs and adm n strat ve employees des gnated by the Rector obta n shares 

or control r ghts n any company or organ zat on, 
They subm t an ad hoc ( nstant) potent al Confl ct of Interest Declarat on, as announced 
by the Un vers ty, regard ng the r fam ly relat onsh p and the percentage of shares they 
own n the relevant compan es and organ zat ons, the bus ness act v t es of the sa d 
compan es and organ zat ons, other partners, and any other requested nformat on and 
documents. The Confl ct-of-Interest Evaluat on Comm ttee prov des ts v ews and 
recommendat ons n wr t ng to the Rector, and necessary act ons are taken, f requ red, to 
prevent the confl ct of nterest, as determ ned. 
7.2 When employees learn that the r close relat ves have ownersh p of shares or f nanc al 

nterests n a company or organ zat on w th wh ch the Un vers ty has a commerc al 
relat onsh p, they make an ad hoc ( nstant) potent al Confl ct of Interest Declarat on 
as announced by the Un vers ty. The Confl ct-of-Interest Evaluat on Comm ttee 
prov des ts v ews and recommendat ons n wr t ng to the Rector, and necessary 
act ons are taken, f requ red, to prevent the confl ct of nterest, as determ ned w th 
the Rector's wr tten approval. 

7.3 Employees, w th n the scope of the r nst tut onal respons b l t es for dent fy ng, 
evaluat ng, manag ng, and report ng confl cts of nterest, even when they bel eve 
there s a confl ct of nterest, must nform the r mmed ate super or n wr t ng w th 
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suff c ent and clear nformat on for the matter to be evaluated. The un t's top manager 
s respons ble for promptly subm tt ng an Ad Hoc (Instant) Confl ct of Interest 

Declarat on to the Confl ct-of-Interest Evaluat on Comm ttee w th wr tten and 
suff c ent nformat on about the s tuat on. The Confl ct-of-Interest Evaluat on 
Comm ttee prov des ts v ews and recommendat ons n wr t ng to the Rector, and 
necessary act ons are taken, f requ red, to prevent the confl ct of nterest, as 
determ ned w th the Rector's wr tten approval. 

7.4 If the top manager of the un t to wh ch the not f cat on s made w shes, they can seek 
the op n on of the Legal Counsel. If the top manager of the not f ed un t concludes 
that the matter may lead to a confl ct of nterest, they ensure the suspens on or 
cessat on of the relevant transact on. In th s case, the top manager of the not f ed un t 
mmed ately appl es to the Confl ct-of-Interest Evaluat on Comm ttee w th suff c ent 

and clear nformat on, nclud ng recommendat ons regard ng the confl ct of nterest. 
The comm ttee presents ts v ews and recommendat ons n wr t ng to the Rector. 
Based on the evaluat on, the Rector can e ther halt, approve, or cond t onally approve 
the proposed or reported transact on or act v ty by the employee or nst tut on. 

7.5 In case of a v olat on of th s Pol cy, appropr ate act ons w ll be taken n accordance 
w th the Adm n strat ve Staff D sc pl ne D rect ve and the H gher Educat on Law, as 
well as relevant Koç Un vers ty d rect ves, procedures, pol c es, gu del nes, and legal 
regulat ons, depend ng on the nature of the nc dent. 

 
8. REVIEW 

The respons b l ty for rev ew ng and updat ng th s pol cy l es w th the Legal Counsel. The 
rev ew s conducted every year n July. 
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